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Introducing Microsoft Power BI
A new handbook not only covers the basics and new features of PowerPoint 2007, but also teaches users how to combine
multimedia, animation, and interactivity into a presentation; how to take full advantage of advanced functions; and how to
create reusable

Software Literacy
Unlock the amazing story buried in your presentation—and forget boring, bullet-point-riddled slides forever! Guided by
communications expert Cliff Atkinson, you’ll walk you through an innovative, three-step methodology for increasing the
impact of your presentation. Discover how to combine classic storytelling techniques with the power of visual media to
create a rich, engaging experience with your audience. Fully updated for PowerPoint 2010, and featuring compelling
presentation examples from classroom to boardroom, this book will help transform your presentations—and your business
impact!

Easy Microsoft Office PowerPoint 2003
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PowerPoint was the first presentation software designed for Macintosh and Windows, received the first venture capital
investment ever made by Apple, then became the first significant acquisition ever made by Microsoft, who set up a new
Graphics Business Unit in Silicon Valley to develop it further. Now, twenty-five years later, PowerPoint is installed on more
than one billion computers, worldwide. In this book, Robert Gaskins (who invented the idea, managed its design and
development, and then headed the new Microsoft group) tells the story of its first years, recounting the perils and disasters
narrowly evaded as a startup, dissecting the complexities of being the first distant development group in Microsoft, and
explaining decisions and insights that enabled PowerPoint to become a lasting success well beyond its original business
uses.

MOS 2010 Study Guide for Microsoft Word, Excel, PowerPoint, and Outlook
This detailed, example-driven guide illustrates how much technical communicators can do to make written texts more
suitable for a global audience. You'll find dozens of guidelines that you won't find in any other source, along with thorough
explanations of why each guideline is useful.

Tools and Weapons
This highly effective guide is designed to help attorneys differentiate expert testimony that is scientifically well-established
from authoritative pronouncements that are mainly speculative. Building on the foundation of Jay Ziskin's classic work, this
updated text blends the best of previous editions with discussion of positive scientific advances in the field to provide
practical guidance for experts and lawyers alike. Major contributors in the field summarize the state of the literature in
numerous key areas of the behavioral sciences and law. Working from these foundations, the text provides extensive
guidance, tips, and strategies for improving the quality of legal evaluations and testimony, appraising the trustworthiness of
experts' opinions, and as follows, bolstering or challenging conclusions in a compelling manner. Distinctive features of this
text include detailed coverage of admissibility and Daubert challenges, with unique chapters written by an eminently
qualified judge and attorney; hundreds of helpful suggestions covering such topics as forensic evaluations, discovery, and
the conduct of depositions and cross-examinations; and two chapters on the use of visuals to enhance communication and
persuasiveness, including a unique chapter with over 125 model visuals for cases in psychology and law. More than ever,
the sixth edition is an invaluable teaching tool and resource, making it a 'must have' for mental health professionals and
attorneys.

MOS 2016 Study Guide for Microsoft PowerPoint
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This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may
come packaged with the bound book. Introducing Microsoft Power BI enables you to evaluate when and how to use Power
BI. Get inspired to improve business processes in your company by leveraging the available analytical and collaborative
features of this environment. Be sure to watch for the publication of Alberto Ferrari and Marco Russo's upcoming retail
book, Analyzing Data with Power BI and Power Pivot for Excel (ISBN 9781509302765). Go to the book's page at the
Microsoft Press Store here for more details:http://aka.ms/analyzingdata/details. Learn more about Power BI at
https://powerbi.microsoft.com/.

Michael Allen's Guide to e-Learning
Conquer Microsoft Office 2019–from the inside out! Dive into Microsoft Office 2019–and really put its productivity toolsand
services to work! This supremely organized reference packs hundreds of timesaving solutions, tips, and workarounds–all
you need to make the most of Office’s most powerful tools for productivity and decision-making. Renowned Office expert
Joe Habraken offers a complete tour of Office 2019 and Office 365, with cutting-edge techniques and shortcuts for Word,
Excel, PowerPoint, Outlook, Publisher, online Office apps, and more. Discover how experts tackle today’s key tasks–and
challenge yourself to new levels of mastery. Create amazing content faster with Office’s new features, tools, and shortcuts
Share, collaborate with, and secure Office files in the cloud Organize, edit, and format complex documents with Microsoft
Word Build tables of contents, captions, indexes, and footnotes that automatically update Efficiently enter and manage data
in Excel workbooks, and format it for easy understanding Build flexible, reliable Excel workbooks with formulas and
functions Integrate data from external sources, including web tables, text files, and more Transform data into insight with
Excel charts, Sparklines, and PivotTables Quickly create presentations with PowerPoint themes, Reuse Slides, and Libraries
Build more impactful slides with advanced formatting, SmartArt, animation, transitions, and multimedia Use PowerPoint
2019 tools to present more effectively, both in person and online Systematically improve email productivity and security
with Outlook 2019 Manage appointments and tasks, and quickly plan meetings

Solving the Powerpoint Predicament
Despite landmark investments in employee engagement over the past decade and significant economic recovery, even the
"best places to work" don't have anything approaching 100% engagement. Why? Because engagement efforts to date have
been focused on only half of the individual: who they are as employees. Engagement is dependent on a variety of factors
that we can't leave behind when we leave home: our health and wellbeing and that of our children, partners, and elders;
our personal values; our intrinsic motivators. These deeply personal factors, as well as fixed traits about us, affect
engagement at least as much as work-only factors such as salary and benefits. In this timely and thought-provoking
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volume, author and engagement expert Bob Kelleher invites individuals and managers alike to expand the conversation
about what it means to be truly engaged as a whole person.

Microsoft Office Excel 2007 Step by Step
Experience learning made easy—and quickly teach yourself how to organize, analyze, and present data with Excel 2007.
With Step By Step, you set the pace—building and practicing the skills you need, just when you need them! Create
formulas, calculate values, and analyze data Present information visually with graphics, charts, and diagrams Build
PivotTable dynamic views—even easier with new data tables Reuse information from databases and other documents Share
spreadsheets for review and manage changes Create macros to automate repetitive tasks and simplify your work Your all-inone learning experience includes: Files for building skills and practicing the book’s lessons Fully searchable eBook Bonus
quick reference to the Ribbon, the new Microsoft Office interface Windows Vista Product Guide eReference—plus other
resources on CD For customers who purchase an ebook version of this title, instructions for downloading the CD files can be
found in the ebook.

Better Than Bullet Points
A guide to using Microsoft PowerPoint describes how to use storytelling techniques to create effective business
presentations.

Pitch Ninja
Beyond Bullet Points, Fourth Edition “Throw away those room-emptying, left-brain slides–and use Atkinson’s book to turn
your PowerPoint presentation into an epic.” –Daniel H. Pink, author of Drive and A Whole New Mind Think beyond bullet
points–and amplify the impact of your message! Now in its fourth edition, this popular classic illuminates an innovative, stepby-step methodology designed to unlock the amazing visual story waiting to be released from your message.
Communications expert Cliff Atkinson shows how to apply classic storytelling tenets and practical, research-based
guidelines as you work with Microsoft PowerPoint–for memorable, meaningful, and persuasive visual stories. Change your
approach–and transform your results! Find your story thread Create an emotional connection to increase your impact. Cut
through the clutter Distill your message and get right to the point. Bring your story to life Storyboard your ideas, find your
natural voice, and deliver a compelling presentation!

Effective Time Management
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Take charge—and create an effective balance between your work and personal life with the help of Microsoft Outlook. In
this practical guide, two experts teach you a proven time-management system, showing you how to set and manage your
priorities with custom modifications to Outlook. Sharpen your focus, combat distractions—and manage your time with
complete confidence. Get the skills to take control of your schedule Organize email in a systematic way and keep your
inbox clean Schedule time for productivity—and defend it against interruptions Apply Outlook filters to help you manage
tasks and projects Make time for family and fun—plan your work and private lives together Use Outlook with Microsoft
OneNote to capture ideas and set goals Learn effective time management techniques with practical examples

Sweating Bullets
"I've read a million sales books and taken almost a million classes in formal sales training, but your practical techniques
make all those pale in comparison. It makes such sense!" -Jackie Schwartz, Planet Einstein Pitch Ninja provides practical
steps for making your presentation dynamic and engaging by providing a simple framework that emphasizes body
language and other non-verbal cues to effectively persuade an audience. Pitch Ninja is based on the Super-Awesome
Presentation Zone Program that divides the space used by the presenter into three distinct zones: The Intimacy Zone is
where you make personal connections with audience members The Excitement Zone is where you pump up the crowd and
get them engaged in your message The Information Zone is where you convey the details of your presentation to decision
makers Each zone has a specific set of behaviors including eye contact, arm movements, gestures and body position. The
result is a highly engaging presentation that makes your ideas pop and dazzles your audience. Perfect for the beginner or
seasoned professional, every speaker can be a Pitch Ninja!"

Beyond Bullet Points
This is a story of how a Coal Miner's son from the north east of England conquered all obstacles by gaining good education
and choosing the whole world as his home.

Clear and to the Point
“At the core, Hit Refresh, is about us humans and the unique quality we call empathy, which will become ever more
valuable in a world where the torrent of technology will disrupt the status quo like never before.” – Satya Nadella from Hit
Refresh “Satya has charted a course for making the most of the opportunities created by technology while also facing up to
the hard questions.” – Bill Gates from the Foreword of Hit Refresh The New York Times bestseller Hit Refresh is about
individual change, about the transformation happening inside of Microsoft and the technology that will soon impact all of
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our lives—the arrival of the most exciting and disruptive wave of technology humankind has experienced: artificial
intelligence, mixed reality, and quantum computing. It’s about how people, organizations, and societies can and must
transform and “hit refresh” in their persistent quest for new energy, new ideas, and continued relevance and renewal.
Microsoft’s CEO tells the inside story of the company’s continuing transformation, tracing his own personal journey from a
childhood in India to leading some of the most significant technological changes in the digital era. Satya Nadella explores a
fascinating childhood before immigrating to the U.S. and how he learned to lead along the way. He then shares his
meditations as a sitting CEO—one who is mostly unknown following the brainy Bill Gates and energetic Steve Ballmer. He
tells the inside story of how a company rediscovered its soul—transforming everything from culture to their fiercely
competitive landscape and industry partnerships. As much a humanist as engineer and executive, Nadella concludes with
his vision for the coming wave of technology and by exploring the potential impact to society and delivering call to action
for world leaders. “Ideas excite me,” Nadella explains. “Empathy grounds and centers me.” Hit Refresh is a set of
reflections, meditations, and recommendations presented as algorithms from a principled, deliberative leader searching for
improvement—for himself, for a storied company, and for society.

How PowerPoint Makes You Stupid
The quick way to learn Microsoft Word, Excel, PowerPoint, and OneNote for iPad! This is learning made easy. Get productive
fast with every Office for iPad app--plus OneNote, too! Jump in wherever you need answers--brisk lessons and colorful
screen shots show you exactly what to do, step by step. Quickly create Word documents by tapping, typing, or dictating
Organize and design professional documents of all kinds Visually analyze information in tables, charts, and PivotTables
Deliver highly effective presentations in PowerPoint straight from your iPad Save and send PDFs, with or without Office 365
Use OneNote to capture and share everything from text to iPad photos Now in full color! Easy lessons for essential tasks Big
full-color visuals Skill-building practice files Download your Step by Step practice files at: http://aka.ms/iPadOfficeSBS/files

Microsoft Office 2019 Inside Out
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may
come packaged with the bound book. Advance your everyday proficiency with PowerPoint 2016. And earn the credential
that proves it! Demonstrate your expertise with Microsoft PowerPoint! Designed to help you practice and prepare for
Microsoft Office Specialist (MOS): PowerPoint 2016 certification, this official Study Guide delivers: In-depth preparation for
each MOS objective Detailed procedures to help build the skills measured by the exam Hands-on tasks to practice what
you’ve learned Practice files and sample solutions Sharpen the skills measured by these objectives: Create and manage
presentations Insert and format text, shapes, and images Insert tables, charts, SmartArt, and media Apply transitions and
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animations Manage multiple presentations About MOS A Microsoft Office Specialist (MOS) certification validates your
proficiency with Microsoft Office programs, demonstrating that you can meet globally recognized performance standards.
Hands-on experience with the technology is required to successfully pass Microsoft Certification exams.

PowerPoint 2007
This book focuses exclusively on the application of PowerPoint to the creation of online training programs. Better than Bullet
Points, Creating Engaging e-Learning with PowerPoint fills that gap. By providing in-depth guidance, specific instructions,
and helpful exercises, the book will enable training practitioners to create impactful learning interactions in PowerPoint. The
author steps readers through the powerful features of this popular desktop application, covering everything from text to art,
animation to interactivity. Provided that the reader owns a copy of PowerPoint, this book will immediately put free realworld tools into the hands of those who need it. The information is practical rather than theoretical and immediately
applicable. Most importantly, this book will help make e-learning accessible to those who have previously been excluded
from taking advantage of the opportunities e-learning can provide. Jane Bozarth is the e-learning coordinator for the North
Carolina Office of State Personnel's Human Resource Development Group and has been a training practitioner since 1989.
She is a columnist for Training Magazine and has written for numerous publications including Creative Training Techniques
Newsletter and the Journal of Educational Technology and Society.

Resonate
Presents a guide to preparing for certification exams for four Microsoft Office programs, which includes overviews, step-bystep instructions, and practice projects for each program.

I-Engage
If you're vexed and perplexed by PowerPoint, pick up a copy of Fixing PowerPoint Annoyances. This funny, and often
opinionated, guide is chock full of tools and techniques for eliminating all the problems that drive audiences and presenters
crazy. There's nothing more discouraging than an unresponsive audience--or worse, one that snickers at your slides. And
there's nothing more maddening than technical glitches that turn your carefully planned slide show into a car wreck.
Envious when you see other presenters effectively use nifty features that you've never been able to get to work right?
Suffer no more! Fixing PowerPoint Annoyances by Microsoft PowerPoint MVP Echo Swinford rides to the rescue. Microsoft
PowerPoint is the most popular presentation software on the planet, with an estimated 30 million presentations given each
day. So no matter how frustrated you get, you're not about to chuck the program in the Recycle Bin. Fixing PowerPoint
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Annoyances, presents smart solutions to a variety of all-too-familiar, real-world annoyances. The book is divided into big
categories, with annoyances grouped by topic. You can read it cover to cover or simply jump to the chapter or section most
relevant to you. Inside its pages you'll learn how to create your own templates, work with multiple masters and slide
layouts, and take advantage of various alignment and formatting tools. You'll also learn how to import Excel data; insert
graphics, PDF, and Word content; create, edit, and format organization charts and diagrams; use action settings and
hyperlinks to jump to other slides; and add sound, video, and other types of multimedia to spark up your presentations.
Entertaining and informative, Fixing PowerPoint Annoyances is filled with humorous illustrations and packed with sidebars,
tips, and tricks, as well as links to cool resources on the Web.

Building PowerPoint Templates Step by Step with the Experts
Beyond Bullet Points
Every day at work, people do three things: talk, listen, and pretend to listen. That’s not surprising—the average attention
span has dropped to 8 seconds. To get heard, says high-stakes communications expert Paul Hellman, you need to focus
your message, be slightly different, and deliver with finesse. Through fast, fun, actionable tips, You’ve Got 8 Seconds
explains what works and what doesn’t, what’s forgettable and what sticks. With stories, scripts, and examples of good and
bad messages, the book reveals three main strategies: FOCUS: Design a strong message—then say it in seconds. VARIETY:
Make routine information come alive. PRESENCE: Convey confidence and command attention You’ll discover practical
techniques, including the Fast-Focus MethodTM that the author uses with leadership teams; how to stand out in the first
seconds of a presentation; and 10 actions that spell executive presence. Whether pitching a project, giving a speech, selling
a product, or just writing your next email, with You’ve Got 8 Seconds you’ll get heard, get remembered, and get results.

You've Got 8 Seconds
Experience learning made easy—and quickly teach yourself how to build database solutions with Access 2007. With Step By
Step, you set the pace—building and practicing the skills you need, just when you need them! Build databases from scratch
or from templates Exchange data with other databases and Office documents Create forms to simplify data entry Use filters
and queries to find and analyze information Design rich reports that help make your data meaningful Help prevent data
corruption and unauthorized access Your all-in-one learning experience includes: Files for building skills and practicing the
book’s lessons Fully searchable eBook Bonus quick reference to the Ribbon, the new Microsoft Office interface Windows
Vista Product Guide eReference—plus other resources on CD For customers who purchase an ebook version of this title,
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instructions for downloading the CD files can be found in the ebook.

Microsoft Powerpoint 2016
Unload those boring, bullet-riddled slides—and unlock the amazing story buried in your presentation! In BEYOND BULLET
POINTS, communications expert Cliff Atkinson shares his innovative three-step system for increasing the impact of your
communications with Microsoft PowerPoint. He guides you, step by step, as you discover how to combine the tenets of
classic storytelling with the power of the projected media to create a rich, engaging experience. He walks you through his
easy-to-use templates, plus 50 advanced tips, to help build your confidence and effectiveness—and quickly bring your ideas
to life! FOCUS: Learn how to distill your best ideas into a crisp and compelling narrative. CLARIFY: Use a storyboard to
clarify and visualize your ideas, creating the right blend of message and media. ENGAGE:Move from merely reading your
slides to creating a rich, connected experience with your audience—and increase your impact! Inside!: See sample
storyboards for a variety of presentation types—including investment, sales, educational, and training.

Presentation Zen
Reveals the underlying story form of all great presentations that will not only create impact, but will move people to action
Presentations are meant to inform, inspire, and persuade audiences. So why then do so many audiences leave feeling like
they've wasted their time? All too often, presentations don't resonate with the audience and move them to transformative
action. Just as the author's first book helped presenters become visual communicators, Resonate helps you make a strong
connection with your audience and lead them to purposeful action. The author's approach is simple: building a presentation
today is a bit like writing a documentary. Using this approach, you'll convey your content with passion, persuasion, and
impact. Author has a proven track record, including having created the slides in Al Gore's Oscar-winning An Inconvenient
Truth Focuses on content development methodologies that are not only fundamental but will move people to action Upends
the usual paradigm by making the audience the hero and the presenter the mentor Shows how to use story techniques of
conflict and resolution Presentations don't have to be boring ordeals. You can make them fun, exciting, and full of meaning.
Leave your audiences energized and ready to take action with Resonate.

Fixing PowerPoint Annoyances
FOREWORD BY GUY KAWASAKI Presentation designer and internationally acclaimed communications expert Garr Reynolds,
creator of the most popular Web site on presentation design and delivery on the Net — presentationzen.com — shares his
experience in a provocative mix of illumination, inspiration, education, and guidance that will change the way you think
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about making presentations with PowerPoint or Keynote. Presentation Zen challenges the conventional wisdom of making
"slide presentations" in today’s world and encourages you to think differently and more creatively about the preparation,
design, and delivery of your presentations. Garr shares lessons and perspectives that draw upon practical advice from the
fields of communication and business. Combining solid principles of design with the tenets of Zen simplicity, this book will
help you along the path to simpler, more effective presentations.

Microsoft Office 2010 Plain & Simple
Experience learning made easy—and quickly teach yourself how to create impressive documents with Word 2007. With
Step By Step, you set the pace—building and practicing the skills you need, just when you need them! Apply styles and
themes to your document for a polished look Add graphics and text effects—and see a live preview Organize information
with new SmartArt diagrams and charts Insert references, footnotes, indexes, a table of contents Send documents for
review and manage revisions Turn your ideas into blogs, Web pages, and more Your all-in-one learning experience includes:
Files for building skills and practicing the book’s lessons Fully searchable eBook Bonus quick reference to the Ribbon, the
new Microsoft Office interface Windows Vista Product Guide eBook—plus more resources and extras on CD For customers
who purchase an ebook version of this title, instructions for downloading the CD files can be found in the ebook.

Beyond Bullet Points: Using Microsoft® PowerPoint® to Create Presentations That Inform,
Motivate, and Inspire
A guide to using Microsoft PowerPoint describes how to use stories to create effective business presentations.

Ziskin's Coping with Psychiatric and Psychological Testimony
From Microsoft's president and one of the tech industry's wisest thinkers comes a frank and thoughtful reckoning with how
to balance enormous promise and existential risk as the digitization of everything accelerates.

Microsoft Office Word 2007 Step by Step
Get the fast facts that make learning Office 2010 plain and simple! This colorful, no-nonsense guide uses easy-to-follow
steps and screenshots, and clear, concise language to show the simplest ways to get things done with Microsoft Word,
Excel, Outlook, PowerPoint, Access, Publisher, and OneNote. Here's WHAT You'll Learn Create documents, Web pages, and
other publications Organize your e-mail, calendar, contacts and tasks Build spreadsheets to analyze and visualize data Set
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up a simple database Capture notes with ink, voice or text Here's HOW You'll Learn It Jump in wherever you need answers
Easy-to-follow STEPS and SCREENSHOTS show exactly what to do Handy TIPS teach new techniques and shortcuts Quick
TRY THIS! Exercises help you apply what you learn right away

A Whole New Mind
Get up and running fast with the PowerPoint 2019 PowerPoint continues to be the go-to tool for business presentations. The
software helps anyone who needs to communicate clearly by creating powerful and effective slideshow presentations
featuring data in the form of charts, clip art, sound, and video. You can even use it to create presentations for the Web. In
PowerPoint 2019 For Dummies, expert Doug Lowe shows you how to use this popular tool to make show-stopping
presentations that will get your message across — and your audience excited. Create a slide presentation with special
effects Work with master slides and templates Collaborate with other users in the cloud Add charts, clip art, sound, and
video Want to learn to use PowerPoint quickly and efficiently? Look no further!

It's a Long Way from Ferryhill
Microsoft Office 2010 suite is not just for business applications. So many different kinds of people and companies, including
engineering, find use of Microsoft Office. Increased digitization of workplace content, a user-friendly and easy-to-use
interface, and tight integration with other Windows applications have fueled the demand for Microsoft Office Suite.
Technical documents (or other documents) are required in the Microsoft Word format with very few exceptions. With
reduced time for reading, most readers are now focused on learning the basics of the Microsoft Office and some of its high
points in minimum possible time. This book provides a comprehensive introduction of Microsoft Office 2010 applications in
engineering discipline. The book offers coverage of essential Microsoft applications (MS Word, PowerPoint, Excel, and
Project) in a single package. This book has been written keeping in view the needs of both engineering students and
professionals. This book covers all the popular features of Microsoft Office Suite in a focused and succinct manner with a
visual approach avoiding lengthy text. This approach allows readers to efficiently utilize their reading time and master the
basics of Microsoft Office in minimum possible time.

Microsoft Office Access 2007 Step by Step
True or False?Most PowerPoint presentations are: DTcompelling DTilluminating DTinformative DTclear and to the
pointAnswer: FalseMake a change following the principles of Stephen Kosslyn: DTa world authority on the visual brain DTa
clear and engaging writerMaking PowerPoint presentations that are clear, compelling, memorable, and even enjoyable is
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not an obscure art. In this book, Stephen Kosslyn, a renowned cognitive neuroscientist, presents eight simple principles for
constructing a presentation that takes advantage of the information modern science has discovered about perception,
memory, and cognition. Using hundreds of images and sample slides, he shows the common mistakes many people make
and the simple ways to fix them. For example, never use underlining to emphasize a word--the line will cut off the bottom of
letters that have descending lines (such as p and g), which interferes with the brain's ability to recognize text. Other tips
include why you should state your conclusion at the beginning of a presentation, when to use a line graph versus a bar
graph, and how to use color correctly. By following Kosslyn's principles, anyone will be able to produce a presentation that
works!

The Global English Style Guide
Explore effective learning programs with the father of e-learning Michael Allen's Guide to e-Learning: Building Interactive,
Fun, and Effective Learning Programs for Any Company, Second Edition presents best practices for building interactive, fun,
and effective online learning programs. This engaging text offers insight regarding what makes great e-learning,
particularly from the perspectives of motivation and interactivity, and features history lessons that assist you in avoiding
common pitfalls and guide you in the direction of e-learning success. This updated edition also considers changes in
technology and tools that facilitate the implementation of the strategies, guidelines, and techniques it presents. E-learning
has experienced a surge in popularity over the past ten years, with education professionals around the world leveraging
technology to facilitate instruction. From hybrid courses that integrate technology into traditional classroom instruction to
full online courses that are conducted solely on the internet, a range of e-learning models is available. The key to creating a
successful e-learning program lies in understanding how to use the tools at your disposal to create an interactive, engaging,
and effective learning experience. Gain a new perspective on e-learning, and how technology can facilitate education
Explore updated content, including coverage regarding learner interface, gamification, mobile learning, and
individualization Discuss the experiences of others via targeted case studies, which cover good and not so good e-learning
projects Understand key concepts through new examples that reinforce essential ideas and demonstrate their practical
application Michael Allen's Guide to e-Learning: Building Interactive, Fun, and Effective Learning Programs for Any
Company, Second Edition is an essential resource if you are studying for the e-Learning Instructional Design Certificate
Program.

Microsoft Office for IPad Step by Step
With over 500 million users worldwide, Microsoft’s PowerPoint software has become the ubiquitous tool for nearly all forms
of public presentation—in schools, government agencies, the military, and, of course, offices everywhere. In this revealing
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and powerfully argued book, author Franck Frommer shows us that PowerPoint’s celebrated ease and efficiency actually
mask a profoundly disturbing but little-understood transformation in human communication. Using fascinating examples
(including the most famous PowerPoint presentation of all: Colin Powell’s indictment of Iraq before the United Nations),
Frommer systematically deconstructs the slides, bulleted lists, and flashy graphics we all now take for granted. He shows
how PowerPoint has promoted a new, slippery “grammar,” where faulty causality, sloppy logic, decontextualized data, and
seductive showmanship have replaced the traditional tools of persuasion and argument. How PowerPoint Makes You Stupid
includes a fascinating mini-history of PowerPoint’s emergence, as well as a sobering and surprising account of its reach into
the most unsuspecting nooks of work, life, and education. For anyone concerned with the corruption of language, the
dumbing-down of society, or the unchecked expansion of “efficiency” in our culture, here is a book that will become a
rallying cry for turning the tide.

PowerPoint 2019 For Dummies
This is an ideal resource for beginners who want to learn Microsoft's presentation software through a visual, full-color
approach. Includes more than 100 hands-on tasks to get users up and running quickly.

Microsoft Office 2010 for Engineers
Provides information on developing effective presentations using PowerPoint.

Hit Refresh
Building PowerPointTemplates Supercharge your PowerPoint® presentations with custom templates and themes! Want to
create presentations that are more consistent and cost-effective? Presentations that fully reflect your branding? Then don’t
settle for Microsoft’s “out-of-the-box” templates and themes: create your own! In this easy, hands-on guide, two PowerPoint
MVPs teach you every skill and technique you’ll need to build the perfect template–from planning and design, through
theme building, custom layouts, colors, and deployment. Echo Swinford and Julie Terberg have distilled their immense
PowerPoint knowledge into simple, step-by-step techniques you can use right now, whether you’re using PowerPoint 2010
or 2007 for Windows, or PowerPoint 2011 for Mac. Well-built templates are the backbone of great presentations—whether
building them for your own use or designing for thousands of users, this book will guide you through the process of creating
the most effective templates. Important Note: Upgrading from older versions of PowerPoint, such as PowerPoint 2003? Your
old templates may no longer work. This book will help you make the transition painlessly! • Plan new templates and themes
to maximize their business value for years to come • Understand the differences between templates and themes, and how
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they work together • Make better choices about color, fonts, and slide layouts • Create efficient templates for individual
users, teams, and large organizations • Incorporate Notes and Handout Masters into your presentation templates • Provide
example slides and default settings that lead to better presentations • Use Microsoft’s little-known Theme Builder to create
effects and background styles • Work around hidden quirks in PowerPoint’s advanced template and theme features Echo
Swinford, a Microsoft PowerPoint MVP since 2000, has been a featured speaker at the Presentatio Summit (formerly
PowerPoint Live) since its inception. She is the expert voice and instructor behind PowerPoint 2010 LiveLessons (Video
Training), the author of Fixing PowerPoint Annoyances and co-author of The PowerPoint 2007 Complete Makeover Kit. Julie
Terberg is a Microsoft PowerPoint MVP and featured speaker at the Presentation Summit. She is the owner of Terberg
Design and has been designing presentations since the mid-1980s. She is co-author of Perfect Medical Presentations. As
contributing author for Presentations Magazine, she won awards for her Creative Techniques columns.

Beyond Bullet Points, 3rd Edition
This book explores the notion of software literacy, a key part of digital literacy which all contemporary students and citizens
need to understand. Software literacy involves a critical understanding of how the affordances and conceptual approaches
of everything from operating systems, creative apps and media editors, to software-based platforms and infrastructures
work to inform and shape the ways we think and act. As a cultural artefact, programing code plays a role in reproducing,
reinforcing, and augmenting existing cultural practices, as well as generating completely new coded practices. A proposed
three-tier framework for software literacy is the focus for a two-year empirical investigation into how tertiary students
become more literate about the nature and implications of software they encounter as part of their tertiary studies. Two
case studies of software learning and use in university-level engineering and screen & media studies courses are presented,
investigating the mapping of students’ trajectory of the learning of desktop applications against this framework for software
literacy. Though the book’s focus is primarily educational, its content also has implications for any field that makes use of
software and information & communication technology systems and applications. As such, the book will be of interest to all
readers whose work involves the challenges and opportunities presented by software-based teaching and learning; and to
those interested in how software impacts the workplace and leisure activities that make up our day-to-day lives.

Beyond Bullet Points
New York Times Bestseller An exciting--and encouraging--exploration of creativity from the author of When: The Scientific
Secrets of Perfect Timing The future belongs to a different kind of person with a different kind of mind: artists, inventors,
storytellers-creative and holistic "right-brain" thinkers whose abilities mark the fault line between who gets ahead and who
doesn't. Drawing on research from around the world, Pink (author of To Sell Is Human: The Surprising Truth About
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Motivating Others) outlines the six fundamentally human abilities that are absolute essentials for professional success and
personal fulfillment--and reveals how to master them. A Whole New Mind takes readers to a daring new place, and a
provocative and necessary new way of thinking about a future that's already here.
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